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Web Interface

« EDMS Workspaces: Teams and
Projects

 Work Lists and Workflow Basics



Document Management
o SCEE P
— Indexing and retrieval
— publication and dissemination

— revision and version control
— archiving

concept




Barry Barish defining EDMS

concept

* In a generic sense, EDMS stands for
“Electronic Document Management System”,
and it is used for software systems that
provide an orderly way of organizing a large
number of documents over the lifespan of a B3
project, providing mechanisms for revisions, A
traceability, searching, etc. e

* In a more specific sense, this acronym means “Engineering
Data Management System”. In this sense, such a system
also provides the basic design tool environment (CAD/CAM
etc.), document management system, and work flow that
are needed to conduct and carry out a complex project
design and implementation like the ILC.




First Contact: Retrieving Documents
| example |

Example: Search for the EDR

project management plan by using
“EDR AND project AND plan”

. search
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3. open e |  » access document

Every information access can be achieved
by only three mouse-clicks
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texts, graphics, figures, data ...
— examples: DOC, PPT, XLS, DXF, JPG, TXT, TIF, CSV ...
e document : index card with metadata and reference to electronic document
— examples: minutes, report, drawing, project plan, budget book ...

EDMS Mumber: DOo000000S00216
Description: resonator cavity for TTF [
Project Name: TTRALV-FEL i o
Owher: WIP Wault - I
Creatar; Iversen_Jlens i

 armacta n dor v doe sgurenein cumen. | C 22T 29.09.2005 08:42:28 i
Last Modified by: Ivarsen_Jlens

——— Last Modified: 20.09.2005 09:56:13
Life Cycle State: Warking
EDMS document

electronic document (file)
Is a catalog entry containing metadata

e use “item” inst. of “document” for general purposes



Documents and File
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One document can attach
several files

— with the same content
— for differenig purposes
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Engineering Design (ED)
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Finding and Accessing Documents in EDMS -

gxercis

« familiarize yourself with the EDMS fast search

biect AND Plan AND EDR

Advanced Search..,

» Accessing the bookmarks

— User select “My Lists - My Bookmarks”
EDMS display bookmarks browser
— User select item

EDMS display item details page

Bookmark

Qe -




Terminology: Document Versions and Revisions

goncep

Forward Reference Notice

« the term “document” is ambiguous as documents are subject to change
during their lifespan

» the terms “document version” or “document revision” are more precise
as they refer to a document in a particular situation of its life

* Dboth terms will be explained later in the context of updating documents,

but for the purpose of providing accurate definition they may be used
before that in the materials



ltem Versions

« EDMS is keeping track of all the updates which a document receives; it

stores a new copy of the document after each check-in and increases
the document’s version counter

D1234567890123,B,1,4

‘ I% version counter for check-out/-in operations

sequence counter (currently unused in ILC EDMYS)
——> revision index for release/revise operations
> unique item identifier

« the term “item” is ambiguous and usually referring to the latest item
versian

There are no items in EDMS.
There are only item versions and item revisions.




Thin Client GUI

2l Search Results - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help
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Relation of Teams and Projects

concept
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team environments contain projects are

working material for workgroups global archival areas

* |tems are created and updated exclusively in well-organized and intuitive to use
team environments.

» Lifecycles are used to move items between team environments and project
archives



Accessing Iltems

MName Description % work Status Project Name

Collection of Fro6 Addenda
to Memoranda of

Addenda Froa Understanding Released ILZ_ART_internal

Fimancial Reparts FY07 Callection of Financial

10-20 Reports for Fv07 10 and 20 L0} ILZ_ART_Team
Collection of Financial

Financial Reports Fr07 43 Reports for Fro7? 40 Working ILC_ART_Team
Collection of Financial

Financial Reports Fro7 Q3 Reports for Fro7? 30 Working ILC_ART_Team
Surmrary of ILC R&D
budgets in the Americas

Froge Qwerall program region in FY0& - May 20,

budget summmary 2006 Released ILC_ART_internal

A team environments provide access to team items plus
additional items from projects which are required for work

example

users should perform interactive work in team workspaces

— all the items which are stored in a team vault are accessible
through the corresponding team environment

— additionally, the team environment can make available
(or share) items which are stored in project or other team
vaults if they are useful for the team




Navigating the Team Environment

example

My Teams You are here; ILC ML Team: WPO1: Lattice
Browser %) 1c m Team Team Folder Browser

TT S = g 1w Team TT S

=TT % Cirect Tearms
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| ReguestTearn | o EEEEmsea

1'% Membership

Main Folder Browser /’

Is In Team Folder : 1 object

Name

A8 wWpo1: Lattice

» use the available hyperlinks to
navigate the team environment
intuitively

........

Item Details Page




Routing Items

example

 most items are subsequently processed by several workers

route

J &

route

 use EDMS to route and assign items to subsequent workers
— Individual perspective: receive, work, forward item, signoff

Wo

Current
Work

—>

rk on Assignment

receive
assignment )

v

4 )

work on item

\, J

v

route item
| to next user(s) |

\.

signoff

assignment

. J




Working on Assignments

case

e activity diagram shows interplay

of several users (process)

» each action is conducted using

EDMS (use case)

v

s

to next user(s)
. J

~
route item O

v

.

-
signoff O

assignment )

item

receive
assignment

Previous User Me Next User
route item . receive O
item i
to next user assignment
4 ¢ )
work on item

» ad-hoc workflows comprise three EDMS use cases:
— route item to next user, receive assignment, signoff assignment




CAD-Parts Representing Parts

part breakdown structures for mechanical engineering are usually
created with 3D CAD packages

oncep

— Teambrowser connects EDMS with CAD-Package I-deas and uses
PBS from CAD model - specific session

In a generic sense, CAD items such as geometric models, FEM

calculations or NC programs, are also documents representing parts
— CAD data management seamlessly integrated into EDMS

from an outside perspective, CAD parts are handled only as entire units
and thus treated as items representing parts

— specific relation: CAD part Represents Generic Part », or part
<|s Represented by CAD Part

Uses : 2 ohjects

Name
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